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Inter-Communication Form 
Everyone will need an e-mail address for many uses including enrolling for a web site on the internet or for communication . The host server will be http://www.profweb.ws 

Name:	___________________________________________________________ 

e-mail address:____________________@________________________________ 

Assigned Directory _________________________________________________________ 

                 # 
      



1. Name of  Web Site: ______________________________________________________ 

2. Target Audience  Children 10 and under____; Teens______; Young adult 19-25___; 30+ adults____ 
	40+ adults_______  Baby boomers_____50+  ; Seniors 60 and over____ 

2. Informational web page_______;  Course web page____; Interactive Web Project page___ 
  	Organization Web page______;  Other____________________page 

3. How many pages?_____ 
4. How many pictures?______ 

5. How many links?_______ 

Additional Comments: 









Introduction 

I put this Publisher XP and Frontpage XP Web Publishing Guide book together because these seemed to be a big void when it comes to practical considerations for creating a WEB page in a classroom setting and in the direct application in which a teacher, professor or student would be most interested in using. 

Besides the steps in setting up the mechanics of a WEB page there are other considerations such as comparison WEB pages on the internet, looking at .html code in good WEB pages, and comparing some WEB Publishing software other than FrontPage XP such as Dreamweaver, Webtricity, Flash and Coldfusion. 

What is the easiest way to create a web site and what is the hardest way to create a web site must be considered since time is a precious commodity. It is not necessary to cover every little detail as a textbook would do, rather getting a simple site published right off the bat is most important to understanding how simple the process 

Considering the affordable software and more expensive high end software is another relative consideration for anyone if they have to purchase the software for themselves or their business or department.  Initial costs for Web Editing Programs is high but the upgrades are much cheaper for individual PCs. Site licenses for schools are always high in cost. 

I compare Publisher XP to Frontpage XP to show the parallels in learning the basics to use in the learning process.  One way to start publishing is to publish in 15 minutes or less by    creating one page with no page hyperlinks. This simplistic approach is valuable for first time beginners to create a page of notes and immediately publish it to a web directory to see what it looks like. 

The second approach is incremental in nature and involves starting with a two page web site in either Publisher or Frontpage and gradually building one page at a time to include a LINKS page, a RESPONSE FORM and other important content pages. This approach takes longer, but in the end a suitable Web Site is developed in .htm format. Publisher XP produces .htm files endings like Frontpage XP does and, therefore requires a Web site directory that allows .htm files and frontpage extensions. 

Styles like Frames or Cascading sheets can come later as  you master the basics. With practice and more experience the more advanced styles and web appearance standards will become easier. 










						# 
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Course Syllabus for Multi-media Web Development Unit 
(Publisher XP and FrontPage XP) 
Updated summer of 2002 

Class 1– Orientation, Introduction to Publisher XP and Frontpage XP, project requirements, textbook reading, attendance, Lab Manual General terminology for WEB publishing, Browsers and Spiders. 

1. MS Publisher XP and desktop publishing and the restrictions. 
2. Goals for teachers in web publishing  1-Easy to do     2-Quick to do. 
3. Introduction to basic html– writing html manually (Wordpad) uses in cut and paste and editing, 
4. Mega-tags 
5. Terminology Review– See list of terms to know 
6. Blackboard Support Site:  http://Blackboard.cmsv.edu 
7. Web Labs and how they are completed in class or at home 
8. The Project approach ...graduated difficulty in steps from beginning to advanced skills. 
9. The instant publish approach– Web Publishing in 15 minutes for Professors. The solution is to create a one page web only without hyper-links to pages. For Publisher XP, Crystal FTP must be used to publish to the internet. For Frontpage XP the publishing program is built into the program. 
10. Planning, research and preparation… 
11. Research and the best Browsers 
12. Planning with a Web Tree chart 
13. Preparation by downloading clip art, pictures (use the right button of the mouse and click Save image to or Save target to) Remember not to violate any copyrighted material when copying. 
14. Cut and Paste of Text is unacceptable regardless of the need. 
15. Citations are important to make all research and scholarship legal. 
16. Assignment 1, 2, and 3 
	 
	 
Class Two –Theme-One Page Web Site and publish it in 15 minutes 
Planning: 

1. Open MS Publisher XP and click File, New 
2. Fill in the content on the page 
3. Saveas a Web Site as    index.htm 
4. Close the program and Open Crystal FTP 
5. Fill in the ftp information   Domain is  www.profweb.ws/yourdirectory 
6. Publish 
7. Check for errors in text.. 

Planning for a 2 page Web Site Next: 

· Fill n the worksheet on page 9 for the 5 W’s of Web Site Planning, Who? (target audience), What (topic? Metaphor), When (timely or historical concepts and facts?), Where (geographical considerations in language, English, French, Italian, and regional differences), Why? (bottom line, why are you doing the site? E-commerce, career change? ) 
· Plan out the first page known as the index page as to links to page 2, text , and other concerns. 
· Advance down-loading of graphics, clip art and photos 
· Style features and Templates in FrontPage. Why you want to stay away from styling and select templates instead. 
· Working with graphics. Using the thumbnail feature in FrontPage XP 
· Load time 20 seconds to 50 seconds maximum. 
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Publisher XP 
Web Style 
Instructor: Dr. Pelham K. Mead, Ed.D. 
Adjunct Professor SUNY RCC 
Past Web Master at NYU 
Home Page 
.html Need to know? 
Projects Approach 
In class Assignments 
Work to be finished at home 
Computer Access 
Final Web Project 
Multi-media Syllabus by skill 

Animated gif above 
You will learn to master the following  skills 
1. Identify common Web page elements in Publisher XP 
2. Identify some basic .html tags 
3. Copy a commercial .html script and paste into Publisher 
4. Insert a Web Page counter from a commercial site like www.bravenet.com 
5. Create 2-5 Web pages with Publisher XP 
6. Save a Web page locally on the HD 
7. Print a Web page (set background print option) 
8. Create a Web Directory (folder) to save all files ,using My computer. 
9. Create a Response Form in Publisher XP 
10. Create Web Page from a blank page. 
11. Explain the purposed of templates. 
12. List major copyright concerns. 
13. Explain the function of targets/bookmarks 
14. What is  Page Properties? 
15. Create a Frame on a Web Page. 
16. Insert graphics and pictures into a web page. 
17. Create an animated gif in Webtricity and copy and paste into a Publisher Web Page. 
18. Import an Excel worksheet 
19. Import one guest book.or instant vote poll (bravenet.com) 
20. Enjoy using creative ideas and making them become cyber-reality. 
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Publisher XP and FrontPage XP Proficiencies 

21. Insert a texture as a background file 
22. Add a bulleted list and links to other pages. 
23. Add an e-mail link 
24. Remove links 
25. Add and delete text. 
26. Create Nested Tables, a table within a table 
27. Different style tables, vertical and horizontal 
28. Renaming, adding and deleting files in Publisher 2000 
29. Importing 
30. Adding a Form page 
31. Activate a Form and return by e-mail 
32. Use Word Art in Word and copy and paste into Publisher 
33. *Convert a Powerpoint Slide show into a Web Site (rename the main file 
to index.htm) Optional Web Site in addition to the regular web site 
34. Researching good internet content for a web site. 
35. E-mail linking 
36. Create a new style in Web Development, splash page, 
37. Importing Excel chart or graph, Word document, Powerpoint 
38. Making a clipart a hyperlink– Image Mapping a clipart image 
39. Insert Java Script into the .htm , cut and paste 
40. Insert Java applets into .htm 
41. Load the Meta Tags and include your name as author, add 20 items 
42. Promoting a web page manually or with Submit-Pro 
43. Edit Web site for broken links 
44. Finding a free Web host or ISP 
45. Publish a Web Page using Crystal ftp program 
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Help Please 

My First Name… 


__________________ 








Help Page for Group lab work::  Detach this page from your lab book. Instead of holding your hand up forever, use this Help sign on top of your monitor and Dr. Mead will stop and answer your question or come over and help you as soon as possible. 

Fold this in half and place on your Monitor when you have a question or need help. This will be upside down when you fold it. Remember to put your first name in bold print also. 









Section II 
Steps in Web Site    Development 
for 
Publisher XP and Frontpage XP 
“Getting Started” 
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Web Lab Index 
Web Lab 1
The 5 W’s of Web Development
Fill out the form for your proposed Web Site
Web Lab 2
The Web Planning Tree
Create a Web Planning Tree for our proposed web  site  for 10 pages.
Web Lab 3


Web Lab 4


Web Lab 5


Web Lab 6


Web Lab 7


Web Lab 8


Web Lab 9


Web Lab 10


Web Lab 11


Web Lab 12


Web Lab 13


Web Lab 14


Web Lab 15


Web Lab 16


Web Lab 17


Web Lab 18


Web Lab 19


Web Lab 20





Web Development .html work sheet 
				Professor:_____________________ 
1. See if  you understand these basic .html terms and fill them in under function. Use a textbook or other resource such as the  html helper program provided. 




























Fill in these html basics: 

1.   <    is the sign that means____________ 
2. > means greater ____________ 
3. /   is a html tag meaning_____________ 
4. Keywords=__V____________ 
5. Align=  C________ 
6. The symbols for inline image are   <           > 
7.HREE  means   H_____________  R________________ 

						  # 
The Pre-Class Software Freebie Workshop 

In addition to using FrontPage 2000/XP many other software and shareware programs are necessary to help students complete their WEB sites. Before and after class shareware software is available For students to copy and make use of in developing their WEB Page. Some of the programs are shareware, freeware and trial programs that have a time limit of 30 days to use them. 

The most important programs that every student should make a copy of are: 

· 	Web Paint 
·       Adobe Photodeluxe trial program 
· 	Webtricity trial program 
· 	Submitpro or other web submission program 
· 	Meta tag loader program 
· 	Web Site evaluation software 











· Perfect Attendance, early arrival earns plus points 
· Plus points convert into special opportunities-ie 
· a copy of MS Publisher 95 loaned to install at home, an opportunity to create a 3-D image on Doc’s computer using Macromedia’s Simply 3-D Program, Free FTP programs, Free AOL cd-roms, and on and on.. 



· Perfect Attendance, early arrival earns plus points 
· Plus points convert into special opportunities-ie 
· a copy of create a 3-D image on Doc’s computer using Macromedia’s Simply 3-D Program, Free FTP programs, Free AOL cd-roms, and on and on.. 
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Html Tags
Function
<html>     </html>

<center>  </center>

<head>    </head>

<R>    </R>

<IMG>

<H1>    </H1>

<HR>

<UL>               </UL>

<BLINK> stop, look, listen  </BLINK>

<BI> a little different </BI>

<B> Big Dogs  </B>

<H2>   Wingdings  </H2>

<Center>  Best People  </Center>

<L1>










						   

Project I-Two Page Web Site Checklist 

Make sure all of the items on this list are included in your project I web site: 

1. Create two web pages and saveas using the Web Wizard. 
2. Create a web directory and saveas your web to that directory 
3. Create a Banner at the top of the web home page and each page. 
4. Navigation links in a table (automatically provided) 
5. Text in a table, framed or unframed. 
6. Clipart included. 
7. Color theme (automatic) 
8. E-mail hyperlink (link to  your name) 
9. Hyper-link to page 2 and Home link back 
10. Use of Page properties to add meta tags 
11. Publisher saves all artwork as .gifs. Make sure they are all in one folder. 
12. Remember to both save the Publisher file and then convert to Save as a Web Site. 
13. Fill in content that is appropriate with the web theme or 
metaphor. 
15. Content should relate to your class or activity. 
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PROJECT 2- CHECK-LIST 

Make sure you have the following in your 3 page Web Site: 

1. Create a single web page with a completely different theme and content from a blank page. 
2. Create a new web directory for this new web site 
3. Open the Web site and create three pages. 
4. Draw Navigation buttons and save as gifs. 
5. Draw a Banner on all pages 
6. Tables to protect text of pictures 
7. Textured background 
8. E-mail link 
9. Hyper-linked pages 
10. External hyper-link 
11. File hyper-link (for downloading) 
12. Insert Animated clipart 
13. Insert Regular clipart 
14. Insert a Word document 
15. Add sound file (wav or mid) for each page 
16. Make sure the whole site is a metaphor of some kind and all parts enhance that metaphor. 
17. Put in a Commercial Web Page Counter on the home page 
18. Import a picture of your own into the web page. 
19. Check all the links. 
20. Publish to the internet using an ftp program. 
21. Manually go to a  browser on the internet and promote your site. 





Crossword 
Puzzle 
Section 
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WEB Page Tree 
Planning Chart 
Home Page (pg.1) 
Name of Site 
Save as index.htm 
Pg.2 rename to become a name as in Linkspage.htm 
Pg.3-rename to become a name as in  album.htm 
Pg4-rename to become a name as in Response.htm 
Pg.5 
Pg.6 
Pg.7 
Pg.8 
Pg.9 
Pg.11 
Pg. 10 
Forth level….and so forth 
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The Critical Balance in Web Software Decision 
Making...Easy vs Difficult to Use 
Easy to Use vs. Difficult to Use 
Ease of use for a beginner out weighs all else 
Regardless. 
Web Software Features and Price $cheap, limited 
(FrontPage 2000/XP) 
More 
Difficult to 
Learn software 
Features and Price take a heavier 
Decision (Dreamweaver) 
High difficulty 
Level...for 
Pros not an     important       decision 
Advanced  features become more important...skill ability not a problem (Fusion) 
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Publisher and FrontPage 2000/XP Planning Worksheet 
Start ……. 
Idea or theme 
E-commerce 
Personal Page 

Answer the Five W’s to adjust your Web site to your needs and prospective. A strong metaphor is emphasized. Do the research for content. Do not use your personal opinion. 
Sketch out a design for the HOME page or first page. Considerations should be (fast loading), keep down the jpeg's, Simplicity….keep it concise,  Link to detailed information...Attention getting format or  graphics. Limit animated gifs to one to a page. Watch the size of the gifs in case you have a limit on how many megs you can store on the Internet. Consider a texture or solid color background. Select interesting Buttons to house your LINKS. Horizontal or vertical lines? Size as it appears in a browser? 
Sound  activated when 
The page loads 
Clip art, Vector graphics, pictures gif or jpg? 

WEB Tree 
Diagram 

Decide how many pages you are going to have and what each one will link to. 
Extras...Guest Logs, User counters, 
Ad logos, advertising 
Should a database or search program be provided?    Response form, questionnaire form 
Higher level ability...Interactive     animation, 3-D animation? 
Highest level of ability...Java scripting, vmrl programming,  Interactive WEB site features 

And any special effects with real photos. Video clips. Flash programming.  Java applets and any other special effects. 
E-mail Link 
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Home Page Worksheet 
Introduction to Biology 
Home 
Go To Page 2 
Go To Page 3 
Introduction 
(text goes here) 
Content requires internet research 
Graphic? 
Background solid color or 
texture? 
E-mail  contact 

Put in  your e-mail 
Address for 
Viewers to 
Contact you. 
Use a mail or mailbox graphic. 
Hyperlinks courtesy for users that have to scroll down long pages 
Home                  Go to Page 2                               Go to Page 3                                                        e-mail us 
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Some Paid ISP’s Available 
(400 available in New York/National) 

AOL.com 
CompuServe.com 
Rocknet.com 
MSN.com 
AT&T.Net 
Bell-Atlantic.Net 
Earthlink.net 
UCS.net 
West.net 
Bestnet.com 

Free Internet Web Hosts 

*Angelfire.com 


*able to handle FrontPage extensions 
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Best Web Sites for Web Developers 
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Http://webbuilders.netscape.com 

Web based only 
Good Rating 
Http://www.microsoft.com
/publish 
Or /frontpage 
Average Information, updates on Publisher and Frontpage 
Http://www.macromedia.com 
Webtricity updates and files 
Simply 3-D program excellent 
Http://www.adobe.com 
All Adobe products, trial samples of programs, tutorials 
GoLive web editor 
PageMill not longer used 
Http://www.zdnet.com/pcmag 
Best site for free shareware, java scripts, java applets and other web development stuff 
Excellent for free downloads and articles from PC Magazine 
Http://www.wired.com/webmonkey 

Tutorials for Web Developers. Not updated often enough 
Includes children’s section 
Good 
Http://www.zdnet.com 
Everything from Java script libraries to style and composition of web pages. 
Excellent site for all stages of Web Development 















Graphics 
Workshop 
Section 
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I- How and Why to use Graphics 

1. Graphics can make or break your WEB page. To many will clutter it up. To many .JPGs and it will take longer to come up on the monitor. Not enough and it may look boring. 
2. Consider some of the following guidelines for graphics usage: 

· 	Does the graphic relate to the theme and serve any purpose? 
· 	Does the graphic overlap with other graphics as in animated gifs, which renders              	the gif static. 
· 	How much memory will it take to store the graphic and is it compressed or not? 
· 	What position best suits the graphic? 
· 	It the graphic original or standard clipart or stock photos? 
· 	Are you using any 3-D graphics and if so why? 


II- What kinds of Graphics should you consider? 

1. Do not consider .bmp since they take up to much space for the internet. 
2. .gifs are a good choice and load fast and take up more memory 
3. .JPGs are good also but lose some quality being that they are compressed. .JPGs are also better for true photos. 
4. Any other graphic or pictorial format must be converted into the above formats to be used on the Internet in a WEB page. 
5. Windows Paintshop Program– defaults to .bmp pictures, change them to .gif or .jpg. 
6. Windows Draw 6 from Webtricity defaults to vector graphics and must be converted to raster images. Raster images are bitmapped and have richer detail than vector graphics. Vector graphics are also not used on the Internet because most browsers do not support them. All .gifs and .JPGs are raster images. 

More about gifs. 

	Most Webmasters prefer to use the gif format to save line art (images without continuous shading of tones). GIFs support 256 colors (8 bit color) although they can be simulated to have more colors by dithering. Most gif files are larger than jpg files and therefore, browsers like Netscape or Explorer display them more quickly. You can also reduce the number of colors in a gif image to shrink its file size. Each browser has it’s own palette of colors and therefore the colors your use will depend on the browser you use. Transparent .gifs are gifs in which the background color or texture show through. The image and the background must be distinct in order to see them clearly. A non-transparent gif would have a white box or circle behind the .gif and a transparent gif would not have anything behind it except the background. 







Interlaced GIFs 

Interlacing allows the viewer to see an idea of what the graphic will look like as it loads up on a WEB page before it is finished loading in a browser. 
A non-interlaced gif is saved one line at a time displaying from top to bottom. The file loads gradually and looks blurry. This is best used for large images that take a long time to load. 

All about JPGs 

JPEG or jpg stands for Joint Photographic Experts Group and  supports up to 16.7 millions colors in 24 bit color which makes the format better for continuous tone images like photographs. JPGs are generally smaller in storage size and load slower because they are compressed and have to be decompressed. You save space with JPGs, but you increase the load time of the Webpage. 



Animated GIFs 

When using animated gifs limit them to one to a page to avoid distracting the viewer. Keep the image small and the concept concise in animated gifs. Later in the course you will see the difference between Webtricity’s 3-D Wizard Generated program and Adobe’s Dimensions Program which also develops 3-D graphics. Adobe is considerably harder and more sophisticated, however, Webtricity is easy and gets the job done without knowing anything about Java or VRML. 


Local and Global Palettes 

One important distinction between a standard gif file an animated gif is the way they use palettes. A standard gif use one 256 color palette. An animated gif file used two kinds of 256 color palettes: Local and Global. Some graphic editing or drawing programs let you define both kinds of palettes when you create an animated .gif.  The global palette defines the colors that all frames in an animated gif can use.  The local palette defines the colors That a single frame in an animated gif can use. If an individual frame within the animation does not use a local palette the frame will use the global palette by default. Otherwise, a local palette always supercedes the global palette if the frame has a local palette associated with it. 






						# 









VRML 

When you deal with 3-D you usually get involved with VRML. This is one of the newest type of graphic formats on the internet called Virtual Reality Modeling language.  This is the standard file format for creating 3-D graphics on the internet.  Just gifs and jpeg's store image information, whereas VRML is used to store information about 3-D scenes.  VMRL can be used for games, scientific applications and architecture. You need a VMRL browser to view VRML, fortunately the latest versions of Netscape and Explorer include this feature 
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